MYHHUIIMTIAJIBHOE
KA3EHHOE YYPEXJIEHHUE KYJbTYPBI

MAJIOTPUBAHOBCKHM CEJbCKHM IOM KYJIbTYPHI
I'PUBAHOBCKOI'O MYHUITAIAJIBHOI'O PAMOHA BOPOHEXKCKOM OBJIACTH
¢. Manasa I'pubanoBka, yi1. Ilearpanbnas, 2, Ten. (47348) 44-8-17, paxc: 44-8-33
OI'PH 1093604000071, AHH/KIIII 3609005473/ 360901001

IIpunoxenne Ne 2
K mpuka3y Ne 40 ot 30.12.2020 r.

KOJEKC 3THKH ! CJIYXKEBHOI'O TIOBEJAEHUS PABOTHUKOB

Kopexc atuku u crmyxeGHOro moBesenus (manee mo Tekcry - Kogekc) paboTHHKOB
MKVYK «Manorpu6anosckuit CIK» (nanee mo Tekcry - VYupexzaenue) pazpaboran B
COOTBETCTBHH C mojoxeHusMH KoHcrurymun Poccuiickoit ®@emepanuu, TpynoBoro komekca
Poccuiickoii @enepaimuu, PenepansHoro 3akona ot 25 nekabps 2008 r. Ne 273 — @3
«O  [pOTHBOAEHCTBHH KOPPYILMH», HMHBIX HOPMATHBHBIX IIPABOBBIX AKTOB POCCHICKO#M
Qenepalui, a TAKkKe OCHOBAH HA OGLIENPH3HAHHEIX HPABCTBEHHBIX MPHHLMIAX H HOpMax
POCCHICKOro 00IIecTBa U rocyJapCTBa.

L. O6mue moJioskeHus!

1.1 Kozeke mpencrapisier co6oii CBOA 06IMX NPUHITAIIOBR TPOMECCHOHATLHOM CILy>kKeOHOM
OTHKH U OCHOBHBIX IPaBHJI CIIy)K€OHOTO IIOBENEHHS, KOTOPHIMH IOJDKHBEI PYKOBOACTBOBATHCS
paGoTHHKH Yupexaenus (naiee - PpabOTHHKH) HE3aBHCHMO OT 3aMEIAacMOMi HMH IOJKHOCTH.

1.2. Kaxnprif paGOTHHK HOIDKEH NPUHAMATL BCE HEOOXOIMMBIE MEpPBI Ul COOIIONCHUS
nonoxeHud Kozmekca, a kaxnpni rpaxnanun Poccumiickoit ®eneparmn BIIPaBE OXHJATh OT
pabOTHHKA NIOBEIEHUS B OTHOLICHUSX C HAM B COOTBETCTBHH C IOJIOKEHHAMHE Koekca.

1.3. 3nanme M cobmozmeHne paGoTHHMKaMM moNOXeHmH Komekca sBusercs OIHHM U3
KPHTCPHEB OLCHKH Ka4eCTBA UX PO(ECCHOHANBHOM AESATENLHOCTH B TPYAOBON THCIIHILIAHEL

IL. OcHoBHbIE 065132aHHOCTH, IPHHUMIIBI M NPABHJIA CIyXkKeGHOr0 MOBeIeHHs
paboTHHuKOB

2.1 B cootBercTBHE co crathedt 21 TpymoBoro xomekca Poccuiickoii Deneparnun
paboTHHK 00s3aH:

- 00POCOBECTHO MCIIONHATH CBOM TPYIOBHIE OGS3aHHOCTH, BO3IOXKEHHBIE HA HETO
TPYZOBBIM JOTOBOPOM;

- CO0IIONaTh NpaBHIa BHYTPEHHETO TPY0BOTO PACIIOPSIKA,

- cO0IIOaTh TPYNOBYIO JUCIHILIHHY;

- BBIIIOJIHATD YCTaHOBJIEHHBIE HOPMEI TPY/Ia;

- cobmronaTh TpeOOBaHHUS IO OXpaHe TPYAA U 06eCIeYeH IO 6e30MacHOCTH TpyAa;

- OepeXHO OTHOCHTHCS K HMyMIECTBY paboTomaTeist (B TOM UHCIE K HMYIIECTBY
TPCTBHX JIMII, HAXOASAIIEMYCsl y paboTomaTeNIs, eciid paboToNaTeNbh HECET OTBETCTBEHHOCTD
3a COXpPaHHOCTb 3TOT'0 MMYINECTBA) H APYTUX PaGOTHHKOB;

- HE3aMCUIMTENBHO  COOOMMTL paGoTomaTemo JHOGO HEMOCPENCTBEHHOMY
PYKOBOZMTEIIO O BOSHUKHOBEHHH CHTYALUH, IPEICTABIIIONIEH YIPO3y XKHU3HU U 3I0POBBIO
TO/ICH, COXPaHHOCTH MMyINeCTBa paGoTonarens (B TOM YHCIIe HMYIIECTBA TPETHHX JIUL,
HaXOoZsmerocs y paboTojarens, eciH paboTOJaTeNb HECeT OTBETCTBEHHOCTE 32
COXPaHHOCTh 3TOr0 HMYIIECTBA).

2.2 OCHOBHBIC IPHHIMIIEI CITYXEGHOTO MOBEACHHUS PabGOTHUKOB ABIIAIOTCS OCHOBOMA
TIOBEZICHHU IPAKIAH B CBA3H C HAXOXKACHUEM MX B TPYIOBBIX OTHOLIEHHSX C YUPEKICHHEM.

PaGoTHHKH, cO3HAaBas OTBETCTBEHHOCTH Imepen rpaxiaaHamH, OOIIECTBOM H
TOCYJapCTBOM, IIPH3BaHBbIL:



PaGoTHHMKH, CO3HaBas OTBETCTBEHHOCTh I€pel TpaxKJaHaMH, OOIIECTBOM H
rOCyAapCTBOM, IIPH3BAHBIL:

- UCXOJWTh W3 TOTO, YTO INpH3HAHWE, COONIONEHHWE M 3aluTa IpaB U CBOOOJ
YeJoBeKa W TpaXJaHWHA OIMpPENEISIOT OCHOBHOM CMBICI H COJEPXKAHHE AEATEIHLHOCTH
Yupexnenus;

- cobomomare Koncturymuio Poccuiickoit @Denepanuu, 3aKOHOIATENIBLCTBO
Poccuiickoit ®Denepannu, HE IOMYCKaTh HApyIICHHE 3aKOHOB M HHBIX HOPMAaTHBHBIX
IPABOBEIX AKTOB MCXOMS HX MOJMTHYECKON, SKOHOMHYECKOH IeIeco00pa3sHOCTH 1ubo Imo
HWHBIM MOTHBaM;

- o6ecrieunBaTh 3G PeKTHBHYIO paboTy VupexnaeHus

- OCYIIECTBJIATH CBOIO AEATENHFHOCTh B IpEAeNax MpeaMeTa M LeNed AeATeNbHOCTH
Yupexnenus;

- OCYIIECTBJIATH CBOIO IESTENFHOCTH B IIpEZeNax MpeaMeTa U Leled AesTeIbHOCTH
VYupexaeHus;

- IpH WCIOJHEHHH JODKHOCTHBIX OOS3aHHOCTEH HE OKa3bIBaTh IPEANOYTEHHS
KaKkuM-TH00 NpOGECCHOHAIBHBIM MM CONMANBHBIM TpyNIaM H OpraHM3alusIM, OBITh
HE3aBUCHMBIMH OT BJIMSHHS OTAECNBHBIX TpaXIaH, Mpo(ecCHOHANBHBIX WM CONMAIbHBIX
TPyII ¥ OpraHU3alui;

- HCKIIOYaTh JEHCTBHS, CBS3aHHBIE C BIHSHUEM KakKUX-TMOO JIMYHBIX,
HUMYIIECTBEHHBIX (()MHAHCOBBIX) U MHBIX MHTEPECOB, MPEMATCTBYIOMHX NOOPOCOBECTHOMY
UCIIOJIHEHHUIO UMH JIOJDKHOCTHBIX 00S3aHHOCTEH;

- cobmonaTh GeCIPHCTPACTHOCTh, MCKIIIOYAIONIYI0 BO3MOXKHOCTH BIMSHMS Ha HX
JeATENTPHOCTD PeICHHH MOTATHYSCKUX MapTHH B 00IIEeCTBEHHBIX 00BEIMHEHHH;

- co0oaTh HOPMBI MPOGECCHOHANEHOM 3THKH U ITPAaBUIIA AETOBOTO IIOBEICHHUS;

- OPOSIBIIATH KOPPEKTHOCTH M BHHUMATENBHOCTh B OOpAallleHMH C TIpaXJaHaMH H
JOJDKHOCTHBIMH JIUIIAMUY;

- TPOSBIISATH TEPIHUMOCTh M YBaXECHHE K 00b/MasM U TpaJulMsM Haponos Poccuu u
JIPYTHX TOCYIApCTB, YYHTHIBATh KyJIbTYpPHBIE U HHBIE OCOOCHHOCTH Pa3IMYHBIX STHHYECKUX
, CONMAIBHBIX Tpymnm ¥ KoH(peccHif, cmocoO6CTBOBATh MEXHALMOHAIBHOMY U
MEXXKOH(ECCHOHAIBHOMY COTJIACHIO;

- BO3JEpPKUBATHCS OT IMOBEAEHHS, KOTOpO€ MOIJIO OBl BBI3BaTh COMHEHHME B
JI0OpPOCOBECTHOM HCIIONIHEHWH pabOTHHKOM IOJDKHOCTHBIX OOS3aHHOCTEH, a Takxke
u30eratb KOHQIMKTHBIX CHUTyallif, CIIOCOOHBIX HAaHECTH ymepO €ro pemyTalud WM
aBTOPHUTETY Y UPEKICHHUS;

- HE HCIOJb30BaTh IOJDKHOCTHOE TIIOJNIOKEHHE Ui OKa3aHWs BIIMAHHA Ha
JEeSTENbHOCTh TOCYJAapCTBEHHBIX OPraHOB, OpPraHOB MECTHOIO  CaMOYIpaBIICHHS,
OpraHu3aI|ii, JODKHOCTHBIX JIMI] M T'pakKAaH IPH PEIIEHHH BOIIPOCOB JINYHOIO XapaKTepa,

- BO3JEPXKUBAThCA OT IyONWYHBIX BBICKa3bIBaHMM, CYXICHMH M OIIEHOK B
OTHOIIIEHUH MAEATENbHOCTH YUPEXKICHUS, €r0 PYKOBOIAHUTENA, €CIHM 3TO HE BXOIUT B
JOJDKHOCTHEIE 0053aHHOCTH pabOTHHKA;

- coOMI0IaTh YCTaHOBIICHHBIE B YUPEXKIECHUH [TpaBHiIa NPEJOCTaBICHHs CIIyKeOHOM
“HGOpPMaIUH U ITyOIUIHBIX BHICTYILICHHH;

- YBaXWTEIFHO OTHOCHTBCS K NESATENbHOCTH IPEICTaBUTENECH CPEICTB MacCOBOH
uHpopMaIyu 1o HHGOpMHUPOBaHUIO 00IIecTBa 0 paboTe YUpeKIECHHUS, a TAKKE OKa3hIBATh
COICHUCTBHE B IIOJIy4YCHHUHU TOCTOBEPHOH HH(POpMALUH B yCTAHOBICHHOM IIOPSIKE;

- TOCTOSHHO CTpPeMHTCd K oOecmeueHHI0 Kak MOXHO Oonee 3¢dekTUBHOro
pacnopsDKeHHs. pecypcaMy, HaXOISIMUMUCS B cepe ero OTBETCTBEHHOCTH;

- NPOTHUBOAENUCTBOBATH IPOSIBICHHUSM KOPPYNIMHM M IPEANPUHUMATH MEPHI IO €€
IpodHUIAKTHKE B IIOPSAIKE, YCTAHOBIEHHOM JIEHCTBYIOINM 3aKOHOJATEIECTBOM;

- TpOSBIATh IPH WCHOJNHEHWH JOJDKHOCTHBIX OOS3aHHOCTEH YECTHOCTH,
OeCIpUCTPaCTHOCTh W CHpPaBEAJIMBOCTh, HE JOIYCKAaTh KOPPYIIMOHHOIO IOBEICHHUS
(moBeneHMsI, KOTOpPOE MOXET BOCIPUHHMATHCS OKPYKAIONIMMH Kak oOeIlaHue Wiu
IPEIUIOKEHNE JJauk B3ATKH, KaK COTJIache NPHHSTH B3ATKY WIM Kak IIpockba 0 Jade B3ATKH
1160 KaK BO3MOXKHOCTH COBEPIIUTH HHOE KOPPYIIIUOHHOE IIPABOHAPYLIEHHE).



2.3 B nemsix mpotusozeiicTais KOppymuuy paboTHUKY pexomenyeTcs:

- YBENIOMILATE paboTonarens, opramsr HPOKYpaTypbl, IPaBOOXpaHUTEILHbIE OpraHEI
000 Bcex cmywasx obpamenus x PabOTHHKY Kakux-IH6O JHUIl B LEIAX CKIOHEHHS K
COBCPIICHUIO KOPPYIIIHOHHBIX IIPaBOHAPYINEHUIT;

- HC IOmy4aTh B CBI3M C HCHONHEHHEM AODKHOCTHEIX  00S3aHHOCTE}H
BOSHATDAXIEHUS OT (HU3WYECKHX | IOPUIMYECKHX JHI  (HOJapKH, JeHe)Hoe
BO3HarpaxaeHue, CCy bl ycayru MAaTepHAIbHOTO XapaKTepa, IIaTy 3a Pa3BII€YEHHUS, OTBIX,
3a II0/Ib30BaHHE TPAHCIIOPTOM M HHBIE BO3HArpaXICHHS);

- IPHHEMATh MEpPHI 110 HEOMyIIEHHIO BOSHUKHOBCHHIO KOH(IIMKTa HHTEpeCOB 1

HCIIONIHCHUM  IOJDKHOCTHBIX  06GS3aHHOCTE}H TTHYHYIO0  3aHHTEPECOBAHHOCTS, KOTOpas
IPUBOIAT MM MOXET NPHUBECTH K KOHGIMKTY HMHTepecos, YBEIAOMIIITE  CBOETro
HEIOCPEICTBEHHOTO  PYKOBOIMTENS o BOSHHKINCM KOHQIMKTE HWHTepecoB mumm o
BOSMOXXHOCTH €r0 BO3HUKHOBEHHS, KaK TOJIELKO €My CTaHeT 06 3TOM HU3BECTHO.

2.4 PaGoTHHK MOKeT o0pabaTeiBaTh U IepeaBaTh CIyxebHyI0 HH(OpMaimo Ipu
cobmonennu JNEHUCTBYIOIUX B Yupexnenuu HopM u TpeOOBAHHM, NPHUHATEIX B
COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoii Denepanun.

Paborauk o6s3an IIPHHAMATh  COOTBETCTBYIOIIHE MEpEl 10 obecneyeHuro
OesomacHocTH H KOH(HICHIHATBHOCTH HHpOopManuu, 3a HECaHKIIHOHUPOBAHHOE
PaslJIalIeHHe KOTOPOH OH HECET OTBETCTBEHHOCTE (1) mmu koTopast crana €My U3BECTHa B
CBA3H C MCIOTHEHUEM MM JIOJIKHOCTHELX o6s3aHHOCTEIH.

2.5. PaGoTHHUK, HaeTeHHbIH OPTaHH3aHOHHO-PACTIOPSIUTENBHBIME MONTHOMOYHIMH
TI0 OTHOIICHHMIO K JAPYTHM DaGOTHHKAM, IOIDKeH CTPEMHTECS OBITH st HEX 0GpasioM
npodeccHoHamm3Ma, Oe3ympeqnoit PeyTallly, Ccroco6CTBOBATH dGopmuposanuio B
Yupexnenun OnaronpusTHOro s s dexTHBHOMK paGoTE! MOPaJIbHO-TICUXOJIOTHYECKOTr0
KJIuMaTa.

PaboTHuk, manenenuprt OPTaHH3alHOHHO-PACIOPSIMTENBHEIME TOMHOMOYHSM
TI0 OTHOIICHHIO K APYTUM paGOTHHKAM, IIpA3BaH:

- IPUHUMATB MEPEI 110 NIPEAYIPEKIECHHIO KOppYIIHH, a Tak)Ke MEPHI K TOMY, Y4TO6EI
TOTMHEHHBIE eMY PaGOTHHKM He JOITyCKaTH KOPPYIIIIHOHHOTO MIOBEICHHS, CBOMM JIHYHEIM
TIOBEICHHEM I101aBAIIA IPHMED YECTHOCTH, OecnprcrpacTHOCTH M CIIPaBETHBOCTH;

- HE JIONyCKaTh Cily4aeB NMPHHYKICHHS PabOTHHKOB K y4acTHIO B AeSTeIBHOCTH
TIOJIMTHYECKHUX IAPTHH, OGIECTBEHHBIX 06'he THHERMIE 1 PEITATHO3HBIX OpraHU3aIHii;

- 110 BOSMOXKHOCTH IIPHHMMATbh MEpHI 110 IIpCIOTBPAIICHUIO WM ypPeryIHpOBaHHIO

HHTEPECOB.

PyxoBoautens VYupexnenus o6s3an NPEACTaBIATh CBEACHHS O Joxonax, o6
HMYIIECTBE M  00s3aTeIbCTBAX MMYIIECTBEHHOTO  XapaKTepa B COOTBETCTBHH c
3aKOHOIATENBCTBOM PoccHiickoii Qenepanun.

I11. Pexomenmarepubre ITHY€CKHE NPaBUHJIA CiTy:KeGHOr0 IOBEXECHHS
pPadoTHHKOB

CEMCHHYIO TaliHy, 3aIUTy 4eCTH, AOCTOHHCTBA, CBOETO JOGPOro HMEHH.

3.2. B ciyxe6HOM moBeneHun PabOTHHK BO3IEpXKHUBAETCS OT :

- JO0Oro BHIA BBICKA3HIBAaHHH K ACUCTBHH THCKPUMHHALIHOHHOIO XapakTepa II0
TIpU3HaKaM II0Jia, BO3pacTa, packl HallMOHATBHOCTH, s3bIKa, PaXKIAHCTBA, COLIMATBHOTO,
HMYIICCTBEHHOIO HJIM  CeMeHHOro TONIOKCHHA,  MONMTHYECKMX WM  PEUTHO3HBIX
NIPEAIIOYTEHHIA;



- yrpo3, OCKOPOHMTENbHBIX BBIDOKCHHH WM PEIUIHK, ACHCTBUM, IPENATCTBYIOIINX
HOpMaJIbHOMY OOIIEHHUIO HJTH MPOBOIMPYIONIMX IIPOTHBOIPABHOE ITOBEICHHE;

- DOpUHATHS NHIOW, KypeHHS BO BpeMs CIy)XeOHBIX COBelIaHWH, Oecen, HWHOTO
CIry>keOHOro OOImEeHus ¢ rpaXJaHaMHu.

3.3. PaboTHMKM TmpH3BaHBI CHOCOOCTBOBAaTH CBOHMM CIIY)KEOHBIM  ITOBEJICHHEM
YCTQaHOBIECHUIO B  KOJUIEKTHBE  JIEJIOBHIX  B3aMMOOTHOIIEHHH M  KOHCTPYKTHBHOTO
COTPYOHHYECTBA APYT C IPYTOM.

PaGoTHUKH HOMKHBEI OBITh BEXIMBBHIMH, JOOpPOXKENIATENbHBIMH, KOPPEKTHBIMH,
BHHUMATENIbHBIMHU U NPOSBIATH TEPIUMOCTH B OOIIEHUH C TpaXIaHaMH U KOJJIETaMH.

3.4 BremHu# BuA pabOTHHUKA IpPU HCIOJIHEHHH MM IOJDKHOCTHBIX OOSI3aHHOCTEH B
3aBHCHMOCTH OT YCIIOBHH TPYHOBOH IESATENHHOCTH JOIDKEH CIIOCOOCTBOBATh YBaXKHTEIHEHOMY
OTHOIIEHHUIO TpaXIaH K YUpeXIEHHWIO, a TakkKe, IpH HEOOXOOMMOCTH, COOTBETCTBOBATh
OOIIENpUHATOMY OEIOBOMY CTHIIO, KOTOPBIA OTIMYAIOT CAEPXKAHHOCTh, TPATUIIMOHHOCTD,
aKKypaTHOCTb.

IV.  OtBercTBeHHOCTH 32 HapymieHHe nojoxennii Kogexca
4.1 Hapymenue pa6otHrkoM monoxxeHui Kojekca moanexxuT MOpaibHOMY OCYXKICHHIO, a B
CllydasX, NpeNyCMOTPEHHBIX (enepalbHBIMH 3aKOHAaMH, HapylieHHe mojoxeHuit Komekca
BJIEYET MPUMEHEHHUE K pabOTHHUKY Mep IOpHANYECKOH OTBETCTBEHHOCTH.
Cobmonenue pabotHukoM monoxeHuit Kojekca yduThIBaeTCS MPH MPOBEICHHH aTTECTAIlHiA,
(GOopMHpPOBaHHIO KaJPOBOTO pe3epBa IS BEIBHXXEHHS HA BBIIECTOSIINE HOJDKHOCTH, a TAKKE
IIPY HaJIOXKEHUH JTUCLHIUTMHAPDHBIX B3BICKAHHM.

IIpunsATO Ha 3aceqanuu obmmero cobpaHus TPYAOBOTO KOJUIEKTHBA
MKYK Manorpu6anosckuit CIK 30 gexabps 2020 r. mpoTokoa Ne 3



